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New York, Made Simple



At 346 Realty we are committed to providing the 

highest quality of service to every client we take on. 

This guide is here to help guide you through the 

process of selling your home



Selling in NYC

New York City is 
complicated real estate 
landscape, that’s why we 
are here to help make 
things a little easier.

Selling property in NYC can 
be a complex process, but 
with the right preparation 
and guidance, you can 
successfully sell your 
property and move on to 
your next adventure.



Selling your home



Selling your Home 

Selling property in New York City 
requires knowledge of the local 
real estate market and the legal 
processes involved. Here is your 
guide:

1. Find an Agent
Finding the right agent is 
integral for selling your 
property. An agent will help 
with everything from 
determining a price point to 
closing the deal

2. Determine your property's value
Research recent sales of similar properties in your 
area to get an idea of your property's market value. 
For the best results you should work with a real 
estate agent or appraiser for a professional 
evaluation.



3. Prepare your property for sale
Make any necessary repairs and upgrades to 
improve the appearance of your property. Consider 
hiring a professional home stager to help you 
showcase your property in the best light

The Seller’s Checklist

1. Clean and declutter: 
-Make your home as presentable 
as possible by cleaning and 
removing any personal items and 
clutter.

2. Make repairs: 
-Fix any broken items, leaks, and 
make any necessary upgrades.

3. Paint: 
-A fresh coat of paint can give 
your home a new look and 
make it more appealing to 
buyers.

4. Stage the interior:
-Arrange furniture and decor to 
showcase the best features of 
each room.

5. Landscaping: 
-Mow the lawn, trim bushes, and 
plant flowers to enhance the 
exterior of your home.

6. Lighting: 
-Make sure your home is well lit 
to create a warm and inviting 
atmosphere.

7. Hire a photographer:    
-High-quality photos are key to 
attracting buyers online.



4. List your property
Choose a reputable real estate agent or 
list your property on popular real estate 
websites. Be sure to accurately and 
honestly describe your property, 
including its size, features, and 
condition.

5. Market your property
Your real estate agent or listing service 
will help market your property to 
potential buyers. Be prepared to host 
open houses and allow buyers to tour 
your property.

6. Receive offers
Once you receive an offer, 
your real estate agent can 
help you negotiate the terms 
and conditions of the sale. Be 
sure to carefully review all 
legal documents before 
signing.



Contract Stage: Co-op’s & Condo’s

1.  During this beginning stage of the contract process the buyer’s                        

attorney will perform due diligence on the property, asking for key 

paperwork.

2.  Once the contract has been approved and agreed upon the 

contract of sale is signed buy the buyer. Typically, the buyer will pay 

a deposit of 10% once the contract is signed

3.  Once the buyer has signed your attorney will send both the deposit 

and contract to you in order to countersign the contract

4.  Typically, your attorney will hold the deposit within their escrow 

account until the deal is closed.

5.  Your agent would now provide the buyer with the building boards 

application forms as well as building requirements.

6.  The Buyers agent now helps their client fill out the required 

documentation then send it back your agent, after the board 

package is prepared the managing agent for the building will 

present it to the board of directors

7.  If the board approves the package its time to close the deal. The 

day of closing should be flexible and work for all parties, I is 

typically in the sellers' attorneys of building agents' office.  On the 

day of closing, you will need photo ID and proof of ownership, 

Condo: Deed, Co-Op: Proprietary lease.



7. Close the Sale
Once you have decided to take an offer work with a 
lawyer to ensure that the closing process is smooth and 
legal requirements are met. Your lawyer will review all 
closing documents and assist with transferring ownership 
of the property.

Closing Checklist

1. Review and sign the final contract 
with the buyer.

2. Obtain a certificate of occupancy 
(if required) from the NYC 
Department of Buildings.

3. Provide a copy of the property 
survey to the buyer.

4. Disclose all known defects or 
issues with the property to the 
buyer.

5. Obtain homeowner's insurance 
policy information for the buyer.

6. Schedule and attend a final 
walk-through inspection with the 
buyer to ensure the property is in 
the same condition as when it was 
sold.

7. Pay off any outstanding 
mortgages or liens on the 
property.

8. Transfer utility accounts to the 
buyer's name.

9. Obtain final bills from service 
providers, such as the property 
management company, and 
provide them to the buyer.

10. Coordinate with the closing 
agent to ensure all necessary 
documentation is signed and 
filed

11. Obtain the keys to the property 
and provide them to the buyer.

12. Receive the final sales proceeds 
from the closing agent.



Estimated Closing Cost

Brokerage Commission Around 6% of sales price

Seller’s Attorney $1,500-$2,500+

NYC Transfer Tax 1% of sales price if under $500,000
1.425% of sales price if over $500,000

NY State Transfer Tax 0.4% if under 3 Million
0.65% if over 3 Million

Flip Tax Typically, 1-3%

Managing Agent Fee $600+

Stock Transfer Tax $0.05 per share

Move-Out Deposits or 
Fees

$1,000+

Payoff Bank Attorney $500+ (If the seller has a mortgage)

UCC-3 Filing Up to $100 per loan

Co-ops

For the Seller



Estimated Closing Cost (Cont.)

Brokerage Commission Around 6% of the sales price

Sellers Attorney $1,500-$2,500

NYC Transfer Tax 1% of sales price if under $500,000
1.425% of sales price if over $500,000

NY State Transfer Tax 0.4% if under 3 Million
0.65% if over 3 Million

Title Company Fees $450+ (If you have a Mortgage)

Move-Out Deposits & 
Fees

$1000+

Managing Agent Fees $500+

Condominiums

For the Seller

Strictly New Development and Sponsor Sales*
Sponsor Attorney $1,500+

Working Capital Fund 
Contribution

A One-time fee, usually equals about 1 or 2 months of 
common charges for a condominium

Super’s Unit Only happens in certain cases, it’s a fee paid by the 
purchaser as a % of their common charges



At 346 Realty, we believe that real estate 

transactions in New York should be straightforward 

and stress-free. That’s why we combine our deep 

knowledge of the market with the latest technological 

tools to create a seamless experience for buyers and 

sellers alike.



346realty.com
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